
Corrective Action Plan for Security Incident 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Corrective Action Plan for Security Incident on [Insert Date of Incident] 

1. Incident Overview 

Description of the security incident, including date, time, and nature of the incident. 

2. Impact Assessment 

Summary of the impact of the incident on operations, data security, and stakeholders. 

3. Root Cause Analysis 

Identification of the root cause of the incident, including any contributing factors. 

4. Corrective Actions 

• Action 1: [Description of Action] - Completion Date: [Insert Date] 

• Action 2: [Description of Action] - Completion Date: [Insert Date] 

• Action 3: [Description of Action] - Completion Date: [Insert Date] 

5. Preventative Measures 

Steps to prevent recurrence of similar incidents in the future. 

6. Acknowledgment 

We appreciate your understanding and cooperation as we implement this plan. 

Thank you, 

[Your Name] 

[Your Job Title] 



[Your Organization] 


