Contractor Performance Evaluation Notice

Date: [Insert Date]
To: [Contractor's Name]
Address: [Contractor's Address]
Dear [Contractor's Name],
This letter serves as a formal notice of the upcoming performance evaluation regarding the
contractual obligations outlined in our agreement dated [Insert Contract Date]. The purpose of
this evaluation is to assess your performance and ensure compliance with the agreed terms.
Please note the following details regarding the evaluation:

« Evaluation Date: [Insert Evaluation Date]

e Location: [Insert Location]

e Time: [Insert Time]
We encourage you to prepare all relevant documentation and be ready to discuss your
performance. Your feedback is also important, and we welcome any insights you wish to

provide.

If you have any questions or require further clarification, please do not hesitate to contact us at
[Insert Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Title]
[Company Name]
[Company Address]
[Contact Information]



