Request for Session Agenda Items

Dear [Recipient's Name],

I hope this message finds you well. As we prepare for our upcoming session scheduled for
[Date], we would like to gather your input on agenda items.

Please take a moment to consider any topics or issues you would like to address during the
session. Your insights and contributions are invaluable to ensure a productive discussion.

Kindly submit your suggested agenda items by [Deadline]. We appreciate your collaboration and
look forward to your input.

Thank you!

Best regards,

[Your Name]

[Your Position]
[Your Organization]



