
Notice for Agenda Topics Submission 

Dear Participants, 

We are approaching our upcoming meeting scheduled for [Date] at [Time]. Your input is 

invaluable, and we would like to invite you to submit any topics you wish to discuss. 

Please send your agenda topics by [Submission Deadline] to ensure they are included in the 

final agenda. 

Thank you for your cooperation and contributions! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


