
Software Maintenance Update Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about the upcoming 

maintenance updates for our software. 

Maintenance Schedule: 

Start Date: [Insert Start Date] 

End Date: [Insert End Date] 

What to Expect: 

• Enhanced performance and speed 

• Bug fixes and stability improvements 

• New features and functionalities 

Please ensure that you save all your work and log out of the software during this maintenance 

window to avoid any data loss. 

Support: 

If you have any questions or need assistance, please contact our support team at [Insert Contact 

Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


