
Request for Business Proposal Information 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are currently exploring opportunities to collaborate with reputable firms like yours to 

enhance our [specific project or area of interest]. To this end, we would appreciate it if you could 

provide us with your business proposal information that outlines your services, expertise, and 

potential collaboration avenues. 

Specifically, we are interested in understanding: 

• Your previous experience with similar projects. 

• The methodologies you employ. 

• Estimated timelines and costs. 

We believe that your insights could significantly contribute to our decision-making process. 

Please send the requested information by [specific deadline], so we can proceed accordingly. 

Thank you for considering our request. We look forward to your prompt response. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


