
Business Proposal Breakdown 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Breakdown of Business Proposal for [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. As per our recent discussions, I am providing a detailed 

breakdown of the business proposal regarding [Project Name]. Below, you will find the key 

components of the proposal: 

1. Executive Summary 

[Brief summary of the proposal] 

2. Objectives 

[List of key objectives] 

3. Scope of Work 

[Details of the project scope] 

4. Timeline 

[Estimated timeline for completion] 

5. Budget Breakdown 

[Detailed budget information] 

6. Expected Outcomes 

[Outcomes we aim to achieve] 

Thank you for considering this proposal. I look forward to your feedback and hope to discuss it 

further. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


