
Letter of Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally request your assistance in obtaining the comprehensive business 

proposal data that is crucial for our upcoming project. Our team is currently in the process of 

finalizing the proposal, and having access to this data will enable us to ensure accuracy and 

enhance the quality of our submission. 

 



We believe that the information you possess will greatly contribute to our understanding and 

execution of the project objectives. Your timely support in this matter will be invaluable, and we 

highly appreciate any efforts made to provide us with the necessary data. 

 

Thank you for considering our appeal. We look forward to your favorable response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


