Equipment Upgrade Requisition
Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Department: [Your Department]
Subject: Request for Equipment Upgrade for Compliance with Industry Standards
Dear [Recipient's Name],
| am writing to formally request an upgrade of our current equipment to ensure compliance with
the latest industry standards. After a comprehensive assessment of our existing equipment and its
capabilities, it has become evident that an upgrade is necessary to maintain operational efficiency
and adherence to regulatory requirements.
Specifically, the following equipment requires upgrading:

e Equipment Name 1 - Current Model: [Current Model], Proposed Model: [Proposed

Model]
e Equipment Name 2 - Current Model: [Current Model], Proposed Model: [Proposed
Model]

The need for upgrading these items is further substantiated by the following factors:

1. Non-compliance with [specific industry standards].

2. Increased operational risks associated with outdated technology.

3. Potential penalties or fines due to non-compliance.
| believe that by upgrading our equipment, we not only adhere to industry regulations but also
enhance our overall productivity. | kindly request your approval to move forward with this
requisition.
Thank you for considering this important matter. I look forward to your positive response.
Sincerely,
[Your Name]

[Your Job Title]

[Your Contact Information]



