Congratulations on Your New Role!

Dear [Recipient's Name],

| am thrilled to extend my heartfelt congratulations on your recent appointment as the head of
[Department Name]. Your hard work and dedication have truly paid off, and this achievement is
a testament to your abilities and leadership.

As you embark on this exciting new journey, | am confident that you will lead our team with
vision and integrity. | look forward to seeing all the positive changes and innovative ideas you
will bring to the department.

Once again, congratulations! Wishing you all the success in your new position.
Sincerely,

[Your Name]
[Your Position]



