Compliance Policy Notification

Date: [Insert Date]
To: [Employee's Name]
From: [Your Company's Compliance Department]
Dear [Employee's Name],
We are writing to inform you of our compliance policy updates that will take effect on [Insert
Effective Date]. It is crucial that all employees familiarize themselves with these changes to
ensure adherence to our organizational and legal standards.
Key changes include:
e [Change 1]
e [Change 2]
e [Change 3]
Please review the complete compliance policy document attached to this email and direct any
questions or concerns to your supervisor or the compliance department at [Compliance
Department Contact Information].
Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Position]

[Company Name]



