
Letter of Compliance Policy Clarification 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to clarify our compliance policy as it 

relates to [specific issue or topic]. 

As per our understanding, the compliance policy is designed to ensure [briefly explain the 

purpose of the policy]. It is crucial that all employees adhere to these guidelines to maintain our 

commitment to [state the goal, e.g., integrity, legality, etc.]. 

In reviewing our current practices, we have identified [mention any specific areas of concern or 

confusion]. To address these, we propose the following clarifications: 

• [Clarification 1] 

• [Clarification 2] 

• [Clarification 3] 

We believe that these clarifications will enhance our compliance efforts and ensure that all 

parties have a clear understanding of their responsibilities. Should you have any questions or 

require further details, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


