
Notice of Delivery Expectations 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about the expected delivery 

schedule for your recent order with us. 

Your order number is [Order Number], and we anticipate that it will be shipped on [Expected 

Shipping Date]. Once shipped, you will receive a tracking number via email to monitor the 

delivery status. 

We expect your order to arrive at your specified address within [Estimated Delivery Timeframe] 

from the shipping date. We understand the importance of timely delivery and are committed to 

ensuring that your order arrives as expected. 

If you have any questions or require additional information, please feel free to contact our 

customer service team at [Customer Service Contact Information]. 

Thank you for choosing us! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


