Internal Position Vacancy Announcement

Date: [Insert Date]
Dear Team,

We are excited to announce an open internal position for the role of [Job Title] within the
[Department/Team].

Job Description:

o [Responsibility 1]
o [Responsibility 2]
o [Responsibility 3]

Quialifications:

e [Qualification 1]
o [Qualification 2]
e [Qualification 3]

If you are interested in applying for this position, please submit your application to [Contact
Person/Department] by [Application Deadline].

We encourage all eligible candidates to consider this opportunity for career advancement within
our organization.

Best Regards,
[Your Name]
[Your Job Title]
[Company Name]



