
Updated Remote Working Strategy 

Date: [Insert Date] 

To: All Personnel 

Dear Team, 

As we continue to adapt to the evolving work environment, we are pleased to share our updated 

remote working strategy that aims to enhance productivity while maintaining work-life balance. 

Key Updates: 

• Flexible Hours: Employees may now choose their working hours within the framework 

of core hours from 10 AM to 3 PM. 

• Enhanced Communication Tools: We will implement new tools to facilitate better 

communication and collaboration. 

• Regular Check-ins: Managers are encouraged to schedule weekly check-ins to discuss 

progress and address any challenges. 

• Support Resources: Access to mental health and wellness resources will be expanded 

for all employees. 

We believe that these updates will help create a more effective and enjoyable remote working 

experience. Your feedback is invaluable, so please do not hesitate to share your thoughts with 

your supervisors. 

Thank you for your continued dedication and adaptability. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


