Board Meeting Minutes

Date: [Insert Date]

Location: [Insert Location]

Attendees:

[Name 1]
[Name 2]
[Name 3]
[Name 4]

Agenda:

Call to Order

Approval of Previous Meeting Minutes
Strategic Planning Discussion

Action Items

Next Meeting Date

Adjournment
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Minutes:
1. Call to Order: The meeting was called to order at [Time].

2. Approval of Previous Meeting Minutes: The minutes of the previous meeting held on
[Previous Date] were approved.

3. Strategic Planning Discussion:
e [Discussion Point 1]
« [Discussion Point 2]
e [Discussion Point 3]

4. Action Items:

e [Action Item 1: Responsible Person, Due Date]
« [Action Item 2: Responsible Person, Due Date]

5. Next Meeting Date: The next meeting is scheduled for [Next Meeting Date].

6. Adjournment: The meeting was adjourned at [Time].



Prepared by:

[Your Name] - [Your Title]



