You're Invited to a Team-Building
Workshop!

Dear Team,

We're excited to announce a team-building workshop aimed at enhancing our collaboration and
communication. Join us for an engaging day of small group activities!

Details of the Workshop:

o Date: [Insert Date]
e Time: [Insert Time]
e Location: [Insert Location]

What to Expect:

Participate in fun and interactive challenges designed to strengthen our teamwork skills. This is a
great opportunity to connect with colleagues in a relaxed environment.

Please RSVP:

Kindly confirm your attendance by [Insert RSVP Date] to ensure we have adequate
arrangements.

Looking forward to building stronger connections together!
Best Regards,
[Your Name]

[Your Position]



