
You're Invited to Our Team-Building 

Workshop! 

Dear Team, 

We are excited to announce a cross-departmental team-building workshop aimed at enhancing 

collaboration and communication among our teams. This is a great opportunity to meet 

colleagues from other departments, share ideas, and strengthen our working relationships. 

Workshop Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Join us for a day of engaging activities, brainstorming sessions, and fun! Lunch will be provided. 

Please RSVP by [Insert RSVP Date] to ensure your spot. 

We look forward to seeing you there! 

Best, 

[Your Name]  

[Your Position]  

[Company Name] 


