
You're Invited to a Team-Building 

Workshop! 

Dear [Team/Employee Name], 

We are excited to announce an upcoming team-building workshop designed to strengthen our 

collaboration and enhance our workplace culture. Join us for a day of engaging activities, skill 

development, and team bonding. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Please RSVP by [RSVP Date] to confirm your attendance. We believe that this workshop will 

not only be beneficial for our team dynamics but also a great opportunity to connect with your 

colleagues outside of the usual work environment. 

Looking forward to seeing you there! 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name]  


