Notification of Updated Security Protocols

Dear Team,

We are writing to inform you of the updated security protocols that will take effect on [Effective
Date]. These updates are necessary to enhance our security measures and ensure the safety of our
information systems.

Key Updates Include:

« Implementation of multi-factor authentication for all access points.

o Mandatory security training for all employees by [Training Date].

e Regular security audits to be conducted quarterly.

o Updated policies regarding password management and data access.

Please review the attached document for detailed information regarding these new protocols. It is
essential that all team members comply with these updates to maintain a secure working
environment.

If you have any questions or concerns, please do not hesitate to reach out to the IT department.
Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]
[Your Contact Information]



