
Security Policy Review Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Notification of Security Policy Review 

Dear [Recipient Name], 

This letter is to inform you that we will be conducting a review of our security policies on [Insert 

Review Date]. The purpose of this review is to ensure compliance with current regulations and 

industry best practices. 

We request that you prepare any necessary documentation and be ready to discuss your 

department's adherence to these policies. Your input is invaluable in maintaining the integrity of 

our security framework. 

If you have any questions or require further information, please do not hesitate to contact me. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


