
Business Acquisition Announcement 

Date: [Insert Date] 

To: [Employees/Stakeholders/Clients] 

From: [Your Name] / [Your Position] 

Dear [Recipient's Name], 

I am writing to inform you about an important development in our company. We are pleased to 

announce that [Your Company Name] has successfully acquired [Acquired Company Name] as 

of [Date of Acquisition]. This acquisition marks a significant milestone for us and opens new 

opportunities for growth and expansion. 

Key Details of the Acquisition: 

• Acquisition Date: [Date] 

• Reason for Acquisition: [Brief explanation of the rationale] 

• Expected Benefits: [Outline the benefits] 

• Impact on Current Operations: [Describe any changes or continuity] 

This acquisition will [briefly describe how it enhances capabilities or market position]. We are 

excited about the potential this brings and are committed to ensuring a smooth transition. 

Your support and cooperation during this time are invaluable. We will keep you updated with 

further information regarding the integration process and any upcoming changes. 

Thank you for your continued dedication and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


