
Recognition of Achievement 

Date: [Insert Date] 

To: [New Board Member's Name] 

From: [Your Name] 

Subject: Recognition of Your Achievement 

Dear [New Board Member's Name], 

We would like to extend our heartfelt congratulations on your recent achievement as a member 

of our board. Your dedication and commitment towards our mission have already made a 

significant impact in such a short time. 

Your [specific achievement or contribution] stands as a testament to your exceptional skills and 

leadership. We are grateful to have you on our team, and we look forward to your future 

contributions as we navigate through our goals together. 

Thank you for your hard work and commitment. Together, we can achieve great things! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


