
Notice of Office Hours During Celebratory 

Season 

Dear Team, 

As we approach the celebratory season, we would like to inform you of our adjusted office 

hours: 

• December 24, 2023: Closed 

• December 25, 2023: Closed 

• December 26, 2023: 10:00 AM - 4:00 PM 

• December 27-30, 2023: Normal Hours (9:00 AM - 5:00 PM) 

• January 1, 2024: Closed 

Thank you for your hard work and dedication throughout the year. Wishing you and your 

families a joyful and safe holiday season! 

Best Regards, 

Your Management Team 


