
Endorsement Letter for Prolonged Contractual Agreement 

Date: ___________ 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are writing to formally endorse the prolongation of our contractual agreement dated [original 

contract date] concerning [brief description of the contract]. 

Given the successful collaboration so far and the mutual benefits derived from our partnership, 

we believe that extending the agreement will foster further growth and success for both parties. 

We appreciate the quality of work and dedication exhibited by your team, and we are confident 

that this extension will lead to even greater achievements. 

Please feel free to reach out for any discussions required to facilitate this process. We look 

forward to your favorable response. 



 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


