
Project Conclusion and Client Confirmation 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that we have successfully completed the [Project Name] project as 

per the agreed terms outlined in our contract. 

The project highlights include: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We appreciate your collaboration and support throughout the project. We kindly ask you to 

confirm your satisfaction with the deliverables by signing below. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 

Client Confirmation 

I, [Client's Name], confirm that I am satisfied with the completion of the [Project Name] and all 

deliverables provided. 

Signature: ______________________ 

Date: __________________________ 


