
Project Completion Confirmation 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. Our team has worked diligently to ensure that all objectives were met and 

that the final deliverables align with your specifications. 

Enclosed with this letter, you will find the final reports and any necessary documentation 

pertaining to the project. We hope that you are satisfied with the results and that it meets your 

expectations. 

If you have any questions or need further assistance, please do not hesitate to contact us at [Your 

Contact Information]. We greatly appreciate your partnership and look forward to the 

opportunity to work with you on future projects. 

Thank you for your trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


