
Meeting Invitation 

Dear Team, 

I would like to invite you to a brainstorming meeting regarding the upcoming paperback release 

of our latest book. Your creative input is invaluable to ensure a successful launch. 

Meeting Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] / [Insert Virtual Meeting Link] 

Agenda: 

1. Overview of the book and target audience 

2. Marketing strategies and promotional activities 

3. Design ideas for cover and layout 

4. Distribution channels and partnerships 

5. Setting timelines and responsibilities 

Please come prepared with your ideas and any materials you think might be helpful. Looking 

forward to a productive session! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


