Letter of Initiative for E-Publication
Conversion

Date: [Insert Date]
To: [Recipient Name]
[Recipient Title]
[Recipient Organization]
[Recipient Address]
Dear [Recipient Name],
We are excited to announce our new initiative aimed at converting our publications into digital
formats to enhance accessibility and sustainability. This e-publication conversion initiative will
make our materials available to a wider audience while reducing our environmental footprint.
As part of this initiative, we plan to:
o Convert existing publications into various digital formats.
« Implement a user-friendly online platform for easy access.

o Ensure compliance with accessibility standards for all users.

We believe that this transition will significantly benefit our stakeholders and the community. We
would greatly appreciate your input and support as we move forward with this project.

Please do not hesitate to reach out for further discussions.
Thank you for your attention and support.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



