
Dear [Recipient's Name], 

I hope this message finds you well. I am in the process of preparing my manuscript titled 

"[Manuscript Title]" for submission to [Journal/Publisher Name], and I would greatly appreciate 

your assistance regarding the formatting requirements. 

Specifically, I am seeking clarification on the following points: 

• Required font type and size 

• Margins and line spacing specifications 

• Referencing style guidelines 

• Any specific templates or formats preferred 

Your expertise in this matter would be invaluable, and any resources or guidance you could 

provide would be greatly appreciated. Thank you very much for your time and assistance. 

Best regards, 

[Your Name] 

[Your Affiliation] 

[Your Email] 

[Your Phone Number] 


