
Request for Audiobook Studio Services 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to inquire about your audiobook studio 

services as we are currently looking for a professional team to assist us in producing high-quality 

audiobooks. 

We have several titles that require expert narration, sound engineering, and editing. Given your 

reputation in the industry, we believe your services would be a perfect fit for our project needs. 

Could you please provide us with information on your studio capabilities, pricing structure, and 

availability? We are aiming to start production by [Insert Target Start Date] and would 

appreciate a response at your earliest convenience. 

Thank you for considering our request. We look forward to the possibility of working together. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


