
Archived Book Collection Exchange Offer 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an exchange of archived book 

collections that may be of mutual benefit to both of our libraries. As we both understand, the 

preservation of literary heritage is vital, and sharing our collections can enhance our resources. 

Our collection includes various titles from [specific genres or authors], and we believe they 

could complement your existing archive. In return, we would be interested in [specific titles or 

collections from their archive]. This exchange could offer both our institutions a unique 

opportunity to diversify our offerings. 

If you are interested, I would be happy to discuss this further and explore how we could facilitate 

this exchange. Please let me know a convenient time for you, and I will make arrangements 

accordingly. 

Thank you for considering this proposal. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


