
Donation Offer for Archived Book Collection 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to offer a collection of archived books that I believe 

will be a valuable addition to your organization's resources. 

The collection includes [brief description of the books, e.g., rare first editions, historical texts, 

etc.], and encompasses a range of topics including [list a few topics]. These volumes have been 

meticulously curated and represent a significant part of literary history. 

I would be delighted to discuss this opportunity further and provide more details regarding the 

collection, including its condition and historical significance. I believe these materials could 

greatly enhance your archive and serve educational purposes for years to come. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to schedule a 

meeting or to discuss any questions you may have. 

Thank you for considering this donation. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 


