
Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to request your contribution to our 

archived book collection at [Library/Organization Name]. Our aim is to preserve important 

literary works and make them accessible for future generations. 

Your donation of books, particularly those related to [specific genres, themes, or time periods], 

would greatly enhance our archives. We believe that your collection adds immense value to the 

historical and cultural narrative we are striving to maintain. 

Please let us know if you would be willing to contribute. We would be happy to arrange a time 

for you to visit and discuss this further. Thank you for considering this important request. 

Warm regards, 

[Your Name] 

[Your Position] 

[Library/Organization Name] 

[Contact Information] 


