
Proposal for Acquisition of Archived Book 

Collection 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Acquisition of Archived Book Collection 

Dear [Recipient's Name], 

I am writing to propose the acquisition of a unique collection of archived books that would 

significantly enhance our library's resources and preserve valuable literary history. This 

collection includes [brief description of the collection, e.g., rare first editions, historical texts, 

etc.]. 

Given the importance of such works in [mention relevance - education, research, cultural 

significance], I believe that bringing this collection into our archives will not only benefit our 

patrons but also strengthen our institution's reputation as a leading center for knowledge. 

Details of the Collection 

• Collection Size: [Number of Books] 

• Estimated Value: [Value of Collection] 

• Condition: [Brief Description of Condition] 

Proposed Acquisition Strategy 

To secure funding for this acquisition, I suggest the following steps: 

1. Assessing the budget allocated for acquisitions 

2. Identifying potential donors and sponsors 

3. Creating awareness through events and campaigns 

In conclusion, the acquisition of this archived book collection aligns with our mission to promote 

knowledge and education. I look forward to discussing this proposal further and exploring how 

we can proceed. 

Thank you for considering this proposal. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


