
Proposal for Manuscript Indexing Services 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Title] 

[Client's Organization] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for professional manuscript indexing services tailored for 

your technical reports. Our team specializes in providing comprehensive indexing solutions that 

enhance the discoverability and usability of your documents. 

Scope of Services 

• Creation of structured indexes for technical reports. 

• Keyword optimization to enhance searchability. 

• Compliance with specific indexing standards required by your field. 

• Regular updates and revisions as necessary. 

Project Timeline 

We propose a timeline of [insert estimated time frame] for the completion of the indexing 

services for each report. 

Investment 

The total cost for our indexing service is [insert total cost], which includes [briefly outline what 

is included in the cost]. 

Conclusion 

We look forward to the opportunity to work with you and help enhance the accessibility of your 

valuable technical reports through our indexing services. Please feel free to contact us at [insert 

contact information] should you have any questions or require further information. 

Thank you for considering our proposal. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


