
Proposal for Manuscript Indexing Services 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Publishing House Name] 

[Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose our specialized manuscript indexing 

services tailored for publishing houses like [Publishing House Name]. As the demand for well-

organized and expertly indexed books and journals grows, we believe that our services can 

significantly enhance the quality and accessibility of your publications. 

Our Services Include: 

• Comprehensive indexing of manuscripts covering various disciplines. 

• Creation of subject-specific indexes to improve searchability. 

• Collaboration with authors and editors to ensure accuracy and relevance. 

• Quick turnaround times to meet your publishing deadlines. 

Why Choose Us? 

Our team consists of experienced indexers with a keen understanding of the publishing industry 

and indexing standards. We utilize advanced software and methodologies to ensure high-quality 

output that meets industry expectations. 

Next Steps: 

We would love the opportunity to discuss our proposal further and explore how we can assist 

[Publishing House Name] in enhancing your manuscripts. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] to schedule a meeting at your convenience. 

Thank you for considering our services. We look forward to the possibility of collaborating with 

you. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


