
Proposal for Manuscript Indexing Services 

Date: [Insert Date] 

To: [Professional Association Name] 

Attn: [Recipient Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for providing manuscript indexing services to 

[Professional Association Name]. Our experienced team specializes in enhancing the 

accessibility and discoverability of scholarly publications. 

Overview of Services 

• Custom Indexing: Tailored indexing solutions for various manuscript types. 

• Thorough Review: Quality assurance processes to ensure accurate indexing. 

• Timely Delivery: Commitment to strict deadlines for manuscript publication schedules. 

Benefits of Our Services 

By partnering with us, [Professional Association Name] will benefit from: 

• Enhanced reader engagement through precise indexing. 

• Increased citation rates and discoverability of published works. 

• Expert consulting for indexing best practices. 

Proposed Timeline and Pricing 

We propose to commence services on [Start Date], with a preliminary assessment and indexing 

completion by [Completion Date]. Our competitive pricing model is structured to accommodate 

the varying needs of your association. 

Next Steps 

We welcome the opportunity to discuss this proposal in further detail at your convenience. 

Please feel free to reach out to us at [Your Phone Number] or [Your Email Address]. 



Thank you for considering our proposal. We look forward to the possibility of working together 

to enhance the indexing of your manuscripts. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


