
Proposal for Manuscript Indexing Services 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose our manuscript indexing services tailored specifically for grant-writing 

projects. Our team specializes in creating comprehensive indexes that enhance the accessibility 

and usability of research documents, ensuring that all critical information is effectively organized 

and easily retrievable. 

Our Services Include: 

• Detailed indexing for grant proposals and related documents. 

• Customized indexing solutions based on your project requirements. 

• Fast turnaround times to meet grant submission deadlines. 

• Ongoing support and revisions as needed throughout the indexing process. 

Why Choose Us? 

Our experienced indexing professionals understand the nuances of grant-writing and the 

importance of clear, accessible documentation. By choosing us, you'll benefit from our 

commitment to quality and our keen attention to detail. 

Next Steps 

I would love the opportunity to discuss your needs further and explore how we can assist you 

with your indexing projects. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 



Thank you for considering our proposal. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


