
Proposal for Manuscript Indexing Services 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present our proposal for professional manuscript indexing services tailored 

specifically for your corporate research teams. Our goal is to enhance the accessibility and 

usability of your research outputs, ensuring that they reach the intended audience effectively and 

efficiently. 

Our Services Include: 

• Comprehensive indexing of manuscripts to meet industry standards 

• Collaborative approach to understand the subject matter 

• Customized indexing solutions for different publication types 

• Timely delivery and revisions based on your feedback 

Why Choose Us? 

• Experienced indexers with background in various research fields 

• Utilization of advanced indexing software and techniques 

• Commitment to enhancing the discoverability of your research 

• Competitive pricing and flexible packages to suit your needs 

We look forward to the opportunity to discuss how our services can be tailored to support your 

research initiatives. Please feel free to contact us at [Your Contact Information] to schedule a 

meeting. 

Thank you for considering our proposal. We are excited about the possibility of working 

together. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


