
Travel Details Assurance Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to assure you of my upcoming travel details. As an author, I will be traveling for 

[Purpose of Travel], and I would like to provide the necessary information to confirm my 

itinerary. 

Travel Itinerary: 

• Departure: [Insert Departure Date & Time] 

• From: [Insert Departure Location] 

• Destination: [Insert Destination] 

• Return: [Insert Return Date & Time] 

Accommodation Details: 

Hotel Name: [Insert Hotel Name] 

Address: [Insert Hotel Address] 

Check-in Date: [Insert Check-in Date] 

Check-out Date: [Insert Check-out Date] 

Please feel free to contact me at [Your Contact Information] if you require any further 

information or clarification. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


