Guidelines for Authors During the Signing
Session

Dear [Author's Name],
We are excited to have you participate in the upcoming signing session for your book, [Book

Title]. To ensure a smooth and enjoyable experience for both you and your readers, please
review the following guidelines:

Event Details

o Date: [Insert Date]
e Time: [Insert Time]
e Location: [Insert Venue]

Signing Session Guidelines

=

Arrival: Please arrive at least 30 minutes early to set up and prepare for the signing.

2. Personalization: Encourage readers to personalize their books with a short message or
signature.

3. Photography: Allow fans to take photos during the signing session, but guide them on
how to do so respectfully.

4. Time Management: Be mindful of the time spent with each reader to accommodate all
attendees.

5. Merchandise: Have your books and any additional merchandise organized and readily

available for sale.

If you have any questions or need further assistance, please do not hesitate to reach out to us at
[Contact Information].

Thank you for your participation, and we look forward to an exciting event!

Sincerely,
[Your Organization's Name]



