Letter of Submission Alteration
Recommendations

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Address]

Dear [Recipient's Name],

Subject: Recommendations for Alterations to Submitted Documents

| hope this message finds you well. I am writing to provide my recommendations regarding the
alterations needed for the document submitted on [Insert Submission Date]. After careful review,

I have identified several areas that may benefit from adjustments to enhance clarity and
effectiveness.

Recommendations:

o Section 1: [Brief description of the recommended alteration]
e Section 2: [Brief description of the recommended alteration]
o Section 3: [Brief description of the recommended alteration]
| believe these alterations will significantly improve the overall quality of the submission. Please
feel free to reach out if you require further details or wish to discuss these recommendations in
more depth.
Thank you for considering these suggestions. | look forward to your feedback.
Best regards,
[Your Name]
[Your Position]

[Your Company/Organization Name]

[Your Contact Information]



