
Draft Improvement Advice 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Suggestions for Draft Improvement 

Dear [Recipient's Name], 

I hope this message finds you well. I have reviewed the draft titled "[Draft Title]" and would like 

to offer some suggestions that could enhance the overall quality and clarity of your work. 

1. Structuring Your Argument 

Consider reorganizing the sections to ensure a more logical flow of ideas. Starting with your 

strongest argument may captivate your audience effectively. 

2. Refining the Language 

There are several instances where simplifying the language could improve readability. Aim for 

clarity by avoiding overly complex sentences. 

3. Incorporating Evidence 

Adding more supporting evidence or examples could bolster your claims. Ensure that sources are 

properly cited to enhance credibility. 

4. Proofreading 

Lastly, revisiting the draft for grammatical errors and typos would greatly improve its 

professionalism. A second pair of eyes can often catch mistakes that are easy to overlook. 

Thank you for considering these suggestions. If you would like to discuss this further or need 

additional assistance, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


