
Questioning Discharge Responsibilities 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally inquire about the discharge 

responsibilities related to [specific project or situation] that took place on [specific date]. 

As we move forward, I would like to clarify the following points regarding the responsibilities 

assigned: 

• [First point of inquiry] 

• [Second point of inquiry] 

• [Third point of inquiry] 

Understanding these responsibilities is crucial for ensuring a smooth process and accountability 

moving forward. I would appreciate your prompt response to these questions. 

Thank you for your attention to this matter. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


