
Request for Supplementary Documentation 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently conducting 

research on [briefly describe your research topic] for my paper titled "[Paper Title]." I am 

reaching out to kindly request any supplementary documentation you may have related to 

[specific information or data needed]. 

Your work has been invaluable to my research, and having access to this documentation would 

greatly enhance the quality and precision of my findings. If possible, I would appreciate it if you 

could share any relevant materials, including [list specific types of documents, if applicable, e.g., 

datasets, articles, etc.]. 

Thank you very much for considering my request. I am happy to discuss this further or provide 

additional information about my research if needed. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position/Title, if applicable] 



[Your Institution, if applicable] 


