Contract Terms Reassessment

Date: [Insert Date]
[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to discuss a reassessment of the terms outlined
in our existing contract dated [insert contract date]. As our business needs and market conditions
have evolved, | believe it is prudent for us to revisit certain aspects of our agreement.
Specifically, 1 would like to address the following areas:
o [Specify term or condition #1]
o [Specify term or condition #2]
o [Specify term or condition #3]

| propose setting up a meeting to discuss these matters in further detail. Please let me know your
available times, and | will do my best to accommodate.

Thank you for your attention to this matter. | look forward to your response.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



