
Author Tenure Validation Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to confirm the tenure of [Author's Name] as an author for [specific work or 

publication]. [Author's Name] has been actively involved in [briefly describe the work or 

contributions] since [start date] and has made significant contributions to our field. 

This letter serves to validate the tenure and contributions of [Author's Name] which includes: 

• [Contribution 1] 

• [Contribution 2] 

• [Contribution 3] 

If you require any further information or documentation, please do not hesitate to contact me at 

[Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


