
Author Tenure Recognition 

Date: [Insert Date] 

To: [Author's Name] 

From: [Your Name] 

Subject: Recognition of Your Tenure as an Author 

Dear [Author's Name], 

We are pleased to formally recognize your significant contributions and dedication as an author 

over the past [number] years. Your commitment to excellence has greatly enriched our 

[institution/community/publication]. 

Throughout your tenure, your work has consistently demonstrated [mention specific qualities or 

accomplishments]. We appreciate the countless hours you've devoted to your craft, and the 

impact your writing has had on [mention audience or field]. 

As a token of our appreciation, we would like to present you with [mention any award or 

recognition]. This acknowledgment serves not only as a mark of our gratitude but also as an 

encouragement for your continued excellence in writing. 

Once again, congratulations on this well-deserved recognition! We look forward to your future 

contributions and wish you continued success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 


