
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a meeting to discuss the 

literary rights agreements related to my work, [Title of the Work], which I believe warrant 

further clarification and dialogue. 

Given the importance of these agreements in advancing my literary career, I would greatly 

appreciate the opportunity to understand your perspective and reach a mutual understanding on 

key aspects. 

Could we schedule a time to discuss this matter at your earliest convenience? I am flexible with 

dates and can adjust to a time that works best for you. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


